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APPLICATION FOR EMPLOYMENT QUESTIONNAIRE
Confidential


Please use black biro or ink or type this form as it will be photocopied. Use continuation sheets as necessary.

1.
General

	Post applied for:
	

	Post reference (if applicable):
	

	Please state where you saw the vacancy:
	


2.
Personal Details

	Surname:
	
	First Name/s:
	

	Previous Names:
	

	Address:
	

	
	

	
	

	
	
	Post Code:
	

	Home Telephone No:
	
	Mobile No:
	

	e-mail:
	

	National Insurance Number
	

	Do you have a clean current UK driving licence?          
	Yes    /    No    

	Do you have access to a motor vehicle, if required?    
	Yes    /    No

	Are you legally eligible for employment in the UK?   
	Yes   /    No         

	Are you related to an employee or Board Member of Stay?
	Yes    /    No


3.
Other Paid Work

	If offered this post, will you continue to work in any other paid capacity? If so, please give details, including the hours worked

	

	

	

	


4.
Other Experience

	Please give details of any voluntary work undertaken and membership of community groups, societies, clubs, church and other interests:

	

	

	

	

	

	

	

	

	


5.
Conduct
	Have you ever been subject to Disciplinary Action in the Workplace?
	Yes / No

	If yes, please provide full details including dates (please continue on separate sheet if necessary)

	

	

	

	Have you ever been dismissed from employment for reason(s) other than redundancy?
	Yes / No

	If yes, please provide full details including dates (please continue on separate sheet if necessary)

	

	

	

	Are you the subject of any ongoing investigations or disciplinary action?
	Yes / No

	If yes please give details (please continue on separate sheet if necessary)

	

	

	


6.
References
	Please give the names of two referees who can provide comments on your ability to carry out the job applied for. Where an applicant has worked before this should be from your present/latest employer and the second should be from a previous employer.  If you are known to these people under a different name, eg. your maiden name, please give details. Referees must not be relatives. If you do not wish a reference to be taken up at the time of shortlisting, please enter ’X’ in the relevant boxes. Where possible the referee/s given should be the line manager or supervisor.

	Referee 1: this referee may be contacted at time of shortlisting  
	Yes     □
	No     □

	Name
	

	Address
	

	
	

	
	

	Telephone No
	

	E-mail address
	

	In what capacity is this referee known to the applicant 
	

	Referee 2: this referee may be contacted at time of shortlisting
	Yes     □
	No     □

	Name
	

	Address
	

	
	

	
	

	Telephone No
	

	E-mail address
	

	In what capacity is this referee know to the applicant
	


7.
Criminal Convictions
	Under the provisions of the Rehabilitation of Offenders Act, 1974 you are required to give details of any convictions which are not spent. Failure to do so may render you liable to summary dismissal. 

	Do you have any current convictions against you?
	Yes           □
	No        □  

	If Yes, please give details
	

	Have you ever had a DBS check done
	Yes           □
	No        □  

	If Yes, date issued  
	(dd/mm/yy)

	WORK WITH YOUNG PERSONS UNDER 18 YEARS AND/OR VULNERABLE ADULTS
The post for which you are applying involves working with young persons under 18 years and vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  Failure to declare any convictions and cautions that are not protected under the Exceptions Order 1975 (2013) may render you liable to summary dismissal.  Any person attempting to obtain employment whilst disqualified from working with children or vulnerable adults will be reported to the Disclosure and Barring Service (DBS).  The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account.

	Do you have any convictions, cautions, reprimands or final warnings that are spent and not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?
	Yes           □
	No        □  
	N/A      □

	If Yes, please give details
	


8.
Declaration
The information given on this form will be used for recruitment and selection purposes. The information you have provided will be controlled under data protection legislation and treated as confidential.  In line with data protection principles, we only keep your data for as long as we need it for and this will depend on whether or not you are successful in obtaining employment with us.
	The information given on this form is, to the best of my knowledge, true and complete. I understand that false or misleading information will be sufficient cause for rejection, or if employed, dismissal. 
I understand the information on this application will be processed for recruitment purposes and held on computer and on my personnel records if I am appointed. 
I give/do not give* my consent for my information being kept on file for a period of 1 year if I am unsuccessful in my application.  I understand that I have the right to withdraw my consent at any time.
I understand that any subsequent offer of employment is subject to satisfactory DBS check, proof of my eligibility to work in the UK, evidence of the qualifications listed above and satisfactory references.       
(*delete as necessary)                                     

	Signed
	
	Date
	


