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DISCLOSURE OF CRIMINAL CONVICTIONS (VA1)

Position Applied For: ___________________________________

Why we ask for this information

At Stay we work closely with vulnerable adults experiencing homelessness. We have a duty of care to ensure the safety and well-being of our service users, staff, and volunteers.

A criminal record will not automatically bar you from working with us. We consider the nature of the offence, how long ago it occurred, and its relevance to the role. We are committed to equal opportunities and actively encourage rehabilitation.

Any disclosure will not be viewed unless you are shortlisted for a role.

SECTION 1: Personal Details
· Full Name: __________________________________________________
· Address: ____________________________________________________
· Phone Number: ___________________________ Email: ____________________
SECTION 2: Criminal Record Declaration
Important Note: Under the Rehabilitation of Offenders Act 1974 (or relevant local legislation):  
If a role involves working directly with vulnerable adults, it is exempt from the Rehabilitation of Offenders Act 1974 by virtue of the Exemptions Order 1975 (as amended).  Applicants are therefore required to declare both spent and unspent convictions, cautions, reprimands, and final warnings, unless they are “protected” (eligible for filtering) under the DBS filtering rules.  You are not required to disclose a protected caution or conviction. 
Please complete the sections below
2.1	Do you have any unspent criminal convictions, cautions, reprimands, or final warnings?
(Please tick one)
[  ] No, I do not have any convictions to declare.
[  ] Yes, I have unspent convictions to declare (please provide details below).
Details of Offence(s)
If you answered Yes, please provide details in the table below. Attach an extra sheet if necessary.
	Date of Conviction
	Details of Offence/ Allegation
	Sentence or Court Order
	Relevant Context (Optional)

	
	
	
	

	
	
	
	

	
	
	
	



2.2	Do you have any spent criminal convictions, cautions, reprimands, or final warnings?
(Please tick one)
[  ] No, I do not have any spent convictions to declare.
[  ] Yes, I have spent convictions to declare (please provide details below).
Details of Offence(s)
If you answered Yes, please provide details in the table below. Attach an extra sheet if necessary.
	Date of Conviction
	Details of Offence/ Allegation
	Sentence or Court Order
	Relevant Context (Optional)

	
	
	
	

	
	
	
	

	
	
	
	



SECTION 3: Pending Prosecutions
Are you currently the subject of any pending criminal prosecutions or police investigations?
(Please check one)
[  ] No
[  ] Yes (If yes, please provide brief details below, including dates and the nature of the alleged offence)
	Prosecution/Investigation
	Dates
	Nature of Alleged Offence

	
	
	

	
	
	



SECTION 4: Confidentiality & Data Protection
The information provided on this form will be kept strictly confidential. It will only be seen by the recruitment panel and HR if you are shortlisted and will be stored securely in accordance with Data Protection and GDPR regulations.	Comment by Naomi Pay: @Wendy Botham would recruitment be better to use than hiring?
· If you are not shortlisted or appointed, this form will be securely destroyed immediately under GDPR.
· If you are appointed, this information will be kept securely on your confidential personnel file.

SECTION 5: Declaration
I certify that the information I have provided on this form is true, accurate, and complete to the best of my knowledge. I understand that any false statements or deliberate omissions may lead to the withdrawal of a job offer or, if already employed, disciplinary action up to and including summary dismissal.
· Signature: __________________________________________________
· Date: ___________________________

Please return this form in a separate, sealed envelope marked "Strictly Confidential - For the Attention of HR Admin Only", or via recruitment@staytelford.co.uk (please mark in subject as “DISCLOSURE - STRICTLY CONFIDENTIAL”. 
The form will only be viewed if you have been shortlisted for interview.
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